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Guidelines for Submission

Presenting at the National African American Child and Family Research Center (NAACFRC) 2024 Community-Engaged Research (CER) Conference: CER Pathways to Equitable Programs and Policies provides an opportunity to build your professional network and share timely, relevant research with a diverse audience. Presenting a content-rich session, individually or as part of a team, is a wonderful way to share knowledge, experiences, and ideas. The conference will showcase community-engaged research including innovative research approaches, stories of successful research collaborations, and lessons learned within the following program tracks: Temporary Assistance for Needy Families (TANF), Head Start/Early Head Start, or Childcare Assistance.
Whether you are a first-time submitter or a returning presenter, we welcome your submission! Please read this document carefully before you begin work on your proposal and be sure to submit your proposal by the extended deadline: December 11, 2023, 11:59 p.m. ET.
Ready to get started? Please review the Steps and Guidelines for Submission below.
Steps to Submit a Proposal
· Develop a proposal in one of the program tracks. If you prefer to download the Call for Proposals (CFP) Template for advance work and/or collaboration, you can find it on the naacfrc.org/call-for-proposals/ webpage.
· Submit your proposal using the online submission form here between November 1 and December 11, 2023. Submitters will be notified about decisions in mid-January.
· If your proposal is accepted, attend and present at the NAACFRC 2024 Community-Engaged Research Conference online or at Morehouse School of Medicine in Atlanta, GA, June 6, 2024. 
[bookmark: _Hlk149665925]Presentation Terms and Conditions
· Acceptance notifications will be sent mid-January 2024. All selected presenters must confirm attendance and presentation for a session.

· [bookmark: _Hlk149665960]Selected co-presenters must also agree to the terms and conditions for participation.
· Proposal titles and abstracts cannot be significantly changed after the review and selection process.
· Session Resources: Presenters will be required to upload their presentations and/or supporting materials and resources prior to the conference. These valuable resources will then be posted for attendees to access beyond the session. If your proposal is selected, you will be provided with further instructions on uploading your presentation materials.
   

Registration & Travel Guidelines for Accepted Proposals
· Presenter Registration: All Presenters are responsible for registering for the conference by February 28, 2024.
· All Confirmed Presenters are responsible for securing and paying for travel and lodging. Hotel and travel information will be provided in advance. Accepted community speakers or persons with lived experience (non-academic, non-corporate, or small community-based organization employees) may be eligible to receive travel support and an honorarium. 
Community-Engaged Research Guidelines
The NAACFRC strives to build research capacity, specifically in community-engaged research, and develop a conference program that represents our diverse African American community. Community-engaged research is defined “not by the methods used, but the principles that guide the research and the relationships between researchers and the community.” This research may range from involving community in an advisory capacity to community members as leads and/or equal partners in the research. Before starting your proposal, you may want to reflect on the following:
· Does my proposal show how the session will reflect or address community-engaged research with African American children, parents, and/or families?
· If my session has more than two speakers, does it include a community member or person with lived experience?
Proposal Submission
Within the NAACFRC Call for Proposals Submission Site  you will be asked for the following information. In addition, each submission should include the names and biographies of the proposed presenter team.
Delivery Choices
Please review the session formats below and select the one that best fits your session structure, presentation style, and whether your proposal is online or in-person in Atlanta, June 6. 
Note: Although NAACFRC will make every effort to honor your preference for delivery format, we reserve the right to reassign the format based on space and program balance.
In-Person Session Delivery Formats
Demonstration: This type of session works best if your primary objective is to provide an overview of an innovative product, service, method, or approach. Select this delivery format if you want to showcase a product, service, method, or approach you implemented, built, or created. These sessions may, or may not, be livestreamed, depending on the purpose and format. These will be 90-minute in-person sessions. You may have a maximum of four presenters for this session type.


Presentation: These sessions are opportunities to share research findings, lessons learned, recommendations, or case-making evidence related to a program track. Presenters will be grouped with at least two other presentations in their session and have a moderated Q&A period. These sessions will be livestreamed. These will be either 15-minute or 20-minute in-person sessions. You may have a maximum of two presenters for this session type.
Online Session Delivery Format
Simulive (Simulated Live) presentations are prerecorded sessions that run at a scheduled time during the online program. These sessions are opportunities to share lessons learned, case studies, demonstrations/simulations of a solution or research approach, and/or evidence of impact related to the proposed conference tracks. While the recording is being played, the presenters are actively engaged in the chat, answering questions, and interacting with audience members throughout the 20-minute session. If time allows, there may be a live Q&A. Note: Presenters must attend their session at their scheduled time to monitor the chat. These will be 20-minute sessions. You may have a maximum of two presenters for this session type.

Session Title, Abstract, Engagement Strategies, and Takeaways
Session Title
Create a short title that is creative, yet descriptive. We ask that you do not use institution, company, or product names anywhere in the title.
Abstract
This is a short description of what your session is about. If your proposal is accepted, the abstract is what most attendees will use to make decisions about which sessions to attend. What can you say that will encourage your colleagues to attend your session?
Session Takeaways and Participant Engagement Strategies
Clear session takeaways and creative engagement strategies are essential components of every session. Proposal reviewers will closely examine and rate each proposed session’s takeaways, which should clearly describe what participants will know or be able to do because of participating in the session. A successful proposal must also include the specific and creative ways in which the presenter(s) will engage with participants.
Program Tracks
The Program Committee has identified program tracks for 2024 which align with the Administration for Children and Families (ACF) and NAACFRC priorities which includes research to understand the varied assets, needs, and experiences of African American families and children; identify promising approaches to address economic and social inequities and promote their social and economic well-being; participation of African Americans in the social services workforce, for example, as providers of child care, Head Start, and early education; and structural barriers, local implementation issues, and community factors that shape the provision of ACF programs to African Americans.

Preference will be given to the proposals that sufficiently reflect what you have done or are planning to do related to at least one of the following programs: Temporary Assistance for Needy Families (TANF), Head Start/Early Head Start, or Childcare Assistance. The research may include ongoing or new social, behavioral, and economic policy-related research projects, including (but not limited to) secondary analysis of available data sets; research syntheses, pilot and feasibility studies; or refining measurement tools or instruments. Your proposal may fit under multiple track options, so just choose the track or tracks that best represent your content and goals. 
· TANF/Poverty Alleviation: We seek proposals on research regarding the effect that services provided under TANF have on factors such as employment, self-sufficiency, child well-being, unmarried births, marriage, poverty, economic mobility, and family stability to help improve those programs and the African American individuals and families they serve. 
· Head Start/Early Head Start: We seek proposals on continued quality improvement and the effectiveness of Head Start, and research to understand the characteristics and needs of African American children and families eligible for Head Start and Early Head Start and the impact of such services on the individuals served and the communities in which such services are provided.
· Childcare Assistance: We seek proposals on research, demonstrations, and evaluations focused on increasing access to childcare services and improving the safety and quality of childcare services for African American children and families.
Session Description  
This is where you get to describe the plan more fully for your session and the importance, relevance, value, uniqueness and/or interest to our community of researchers, students, program staff, and community members. You’ll describe your research purpose, research questions, methods, the key findings or points you will present, supporting evidence, etc.
Submitter Comments: We have an open field for you to provide any comments you would like the reviewers to know.
Selection Process
Proposals are selected to ensure the conference offers a comprehensive, non-promotional, not commercially biased, objective, and diverse program. Proposals that clearly describe innovative and responsive community-engaged research will receive the highest priority in the selection process. Attention will be given to diversity of institutions/organizations, presenters, and geographic location.
The identity of proposal submitters and proposed presenters will be hidden from reviewers. Proposals will be reviewed by the NAACFRC using the following selection criteria:
· Relevance of Topic: Is the topic of relevance, importance, value, and/or interest to African American child and family well-being? Does it align with NAACFRC and ACF research priorities?
· Session Outcomes Achievability: Is there alignment between the stated session outcomes and the proposal description?
· Quality of Submission: Does the proposal demonstrate quality, as measured by accuracy, clarity, comprehensiveness, and depth of demonstrated understanding of the topic?
· 
· Engagement/Knowledge Transfer: Does the proposal provoke discussion, audience engagement, and/or facilitate knowledge transfer and development of new ideas?
Contact
· If you have any questions about the Call for Proposals, please contact us at info@naacfrc.org
· To report any potential issues or to request an accommodation to access the Call for Proposals, please contact info@naacfrc.org. You will receive a reply as soon as possible.

Proposal Resources
· NAACFRC The 2024 CER Conference Call for Proposals Webpage. The Guidelines and Template can be downloaded from here.
· NAACFRC 2024 CER Conference Call for Proposals Guidelines which includes full information on the session tracks, formats, and selection criteria.
· NAACFRC 2024 CER Conference Call for Proposals Template. This is a preparation tool to assist with formatting your proposal.
· All proposals must be submitted through the NAACFRC Call for Proposals Submission Site by December 11, 2023, (11:59 p.m. ET). 


Key Dates
November 1: Call for Proposals opens
[bookmark: _Hlk149679203]December 11: Extended Proposal Deadline (11:59 p.m. ET)  
Mid-January: Speaker Registration Open
Mid-January: Proposal Notifications sent
June 6: NAACFRC 2024 Community-Engaged Research Conference, Atlanta, GA
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