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DOWNLOAD THIS TEMPLATE AS A WORD DOCUMENT FOR ADVANCE WORK AND COLLABORATION
[bookmark: _Hlk149732653]Thank you for your interest in presenting at the NAACFRC 2024 Community-Engaged Research (CER) Conference: CER Pathways to Equitable Programs and Policies. By submitting a proposal, you may have the opportunity to share community-engaged research including innovative research approaches, stories of successful research collaborations, and lessons learned within the following program tracks: Temporary Assistance for Needy Families (TANF), Head Start/Early Head Start, or Childcare Assistance.

Important Dates:
· December 11, 2023 (11:59 p.m. ET): All proposals must be received by this date.
· Mid-January: Acceptance notifications sent.
· June 6, 2024: NAACFRC 2024 Community-Engaged Research Conference, Atlanta, GA.

Instructions:
Prior to starting your proposal, please take some time to review these Guidelines which explain in more detail the information you will be asked to provide when completing this form as well as the criteria that reviewers will use to make their selections/recommendations. Note: The identities of proposal submitters and presenters will be hidden from reviewers during the review process.
By submitting a proposal, you are agreeing to the Guidelines for Submission. Please contact the NAACFRC info@naacfrc.org  should you have any questions.
Submitting Your Proposal:
Your proposal will not be considered unless it is submitted through the Call for Proposals Submission Site. If you are using the same device, you may come back to update/complete it at any time before the deadline. After December 11 no proposals will be accepted—no exceptions. To ensure your proposal has been officially submitted, make sure you have completed all required questions and see the confirmation message that your proposal was submitted.

Proposal Resources:
· NAACFRC The 2024 CER Conference Call for Proposals Webpage. The Guidelines and Template can be downloaded from here.
· NAACFRC 2024 CER Conference Call for Proposals Guidelines which includes full information on the session tracks, formats, and selection criteria.
· NAACFRC 2024 CER Conference Call for Proposals Template. This is a preparation tool to assist with formatting your proposal.

In-Person Delivery Formats Offered:
· Demonstration (90 minutes, up to four presenters)
· Presentation/Panel Session (Either 15 or 20 minutes, up to two presenters)

Online Session Delivery Format Offered:
· Simulive Presentation (20 minutes, up to two presenters)

All proposals must be submitted through the 
NAACFRC Call for Proposals Submission Site by December 11, 2023, 11:59 PM ET. 

Submission Form Contents:  Fields marked with an asterisk (*) are required.
Session Information
*Delivery Format:
NAACFRC is offering a hybrid conference on June 6. NOTE: Please do not submit identical proposals for different formats or events. Select your Session Delivery Format below:
In-Person Session Delivery Formats:
· Demonstration 
· Presentation/Panel Session 

Online Session Delivery Format:
· Simulive Presentation 
Session Title:
Please submit a short, yet descriptive session title. We encourage you to be creative. Please use title capitalization. IMPORTANT: Do not use abbreviations and do not include institution, company, or product names anywhere in the session title. (100-character limit)

*Session Title: 

*Session Abstract:
Share the overview/abstract for your session. If your proposal is accepted, please note that the abstract is what most attendees will use to make decisions about what sessions to attend. What can you say that will encourage your colleagues to attend your session? In 1 - 2 sentences, tell us what you will cover during your session. (1,500-character limit)



















*Session Takeaways:
Identify three key takeaways or session objectives (e.g., things participants will know or be able to do because of participation in the session). When submitting objectives below, please begin with a verb (exclude any introductory text and the phrase “Participants will…,” as this is assumed). (Limit the length of each outcome to 200 characters)









*Session Participant Engagement Strategies:
Briefly describe the participant engagement strategies you will employ that will enable attendees to actively participate in your session. We encourage you to think creatively about how to engage attendees throughout your session. (400-character limit)





Session Tracks, Description & Keywords
*Session Track:
The program committee has identified three suggested program tracks for 2024. Preference will be given to the proposals that sufficiently reflect what you have done or are planning to do regarding each of these tracks.  

Select track(s) that best aligns with your session proposal. 
· TANF/Poverty Alleviation/Self-Sufficiency
· Head Start/Early Head Start 
· Childcare Assistance
Session Description:
This is where you get to describe the plan more fully for your session and the importance, relevance, value, uniqueness and/or interest to our community of researchers, students, program staff, and community members. You’ll describe your research purpose, questions, methods, the key findings or points you will present, supporting evidence, etc. (4.000-character limit)
*Session Description: 
Submitter Comments (Optional): What else would you like the reviewers to know about this proposal? (1,200-character limit)









Presenter Information
Please note the presenter maximums:
In-Person Session Delivery Formats:
· Demonstration (up to four presenters max)
· Presentation/Panel Session (up to two presenters max)

Online Session Delivery Format:
· Simulive Presentation (up to two presenters max)

Presenter Requirements

· Please notify all presenters before submitting this form. Communications will be sent to listed presenters if accepted.
· All accepted presenters are responsible for registering and paying for travel to the conference. Accepted community speakers may be eligible to receive travel support and an honorarium. 

Last Name: 



First Name: 

Email Address: 



*Provide a brief bio for presenter covering the scope of professional responsibilities, relevant certifications, expertise on the topic, and previous experience presenting or facilitating sessions in the selected conference format. (150 words/700-character limit)  


Last Name: 



First Name: 

Email Address: 





*Provide a brief bio for additional presenter covering the scope of professional responsibilities, relevant certifications, expertise on the topic, and previous experience presenting or facilitating sessions in the selected conference format. (150 words/700-character limit)  


Do you have more presenters?  Yes No  (Bio and contact information for each presenter will be requested)


Summary Information
· Please review your proposal information to make sure that it is accurate.

Final Step: Submit Your Proposal Online 
· To officially submit your proposal, you must submit by December 11, 2023, 11:59 PM ET.
· Notification emails of the committee's decisions will be in mid-January 2024.

If you have any questions regarding the Call for Proposal process,
please contact NAACFRC at info@naacfrc.org
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